
These DIY decoration templates will help 
you get creative and add some fun to your 
classroom. 

Include:

 2	 Kindness Envelopes 

 8	 Classroom Job Chart 

18	 Decorative Banners

FOR FUN
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Classroom Decorations 

Kindness Envelopes
Bring some kindness and fun into your 
classroom with kindness envelopes. 
Hang them on the wall and students can 
write secret compliments to classmates.

What You Will Need

Hammermill® Copy 20LB 
Glue
Scissors
Optional: Push Pins

Note: This activity involves using scissors. Have
an adult cut out the templates for any little ones. 
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Creating Your Envelopes

1. Print out the patterned
envelope templates,
or have fun making
your own designs.

2. Cut around the template
along the line given.

3. Flip the paper around so
that the printed pattern
is facing down.

6. Carefully fold the bottom
flap over the side flaps
and glue down in place.

7. Fold the top flap down. 8. Pin the envelope to
a board, or stick it
up on the wall. Have
fun writing secret
compliments to your
classmates!

5. Repeat step 4 with the
right flap.

4. Fold the left flap back
towards you along the
dotted lines, so that
the pattern is now on
the outside of the fold.

Classroom Decorations Envelope Instructions
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Classroom Decorations 

Classroom Job Chart
Print and hang these colorful job titles 
to help you keep track of classroom  
jobs. Pin them to a bulletin board or  
on poster board.

What You Will Need

Hammermill® Color Copy Digital Cover 100LB 
Glue
Scissors
Optional: Push Pins

Note: This activity involves using scissors. Have
an adult cut out the templates for any little ones. 
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Creating Your Job Chart

1. Print out the patterned
job templates, or design
your own.

2. Print out the colored
name tags or decorate
your own with the blank
template given.

3. Cut along the outline of
the job cards.

5. Pin or glue the jobs
to a board or the wall.
Arrange them on
colored bulletin board
paper for an added layer
of fun.

4. Cut out the name
tag templates along
the outline.

Classroom Decorations Job Chart Instructions
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Classroom Decorations Job Chart Template

CLASS MONITOR

PET PATROL
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Classroom Decorations Job Chart Template

LIGHT SAVER

LIBRARIAN
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Classroom Decorations Job Chart Template

GARDENER

COMPUTER EXPERT
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Classroom Decorations Job Chart Template

CLEANLINESS
MONITOR

DATE KEEPER
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Classroom Decorations 

Decorative Banners
Create your own fun banner! With  
every letter of the alphabet included  
as a template, you can make a banner 
for any festivity.

What You Will Need

Hammermill® Color Copy Digital Cover 100LB 
Glue
Scissors
String

Note: This activity involves using scissors. Have
an adult cut out the templates for any little ones. 
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Creating Your Banners

1. Print out the colored
letters given, or color in
your own.

2. Cut out the triangles
around the outline.

3. Measure and cut the
string. Make sure to
leave enough string to
tie at the ends.

6. Lay the triangles out in
order to form different
words and phrases.
Glue them down in
place. Hang it up on
the wall or a board,
and you have your
own custom banner.

5. To attach the string
to the banner, flip the
triangles around, fix the
string under the folded
flap and glue in place.

4. Fold the top of the
triangle backwards
along the dotted line.

Classroom Decorations Banner Instructions
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Classroom Decorations Banner Template
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